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Searching for students and using filters

e From the search menu on the left, under “Incoming Info from Partner’, click on “Hosted Participant’
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¢ This takes you to the search screen. There are several search fields, but the arrows below highlight
the most important fields needed to search for your hosted students:
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Placement Progress

¢  Placement Progress: this status indicates in which stage the student 1s regarding availability and
placement. Click on the magnifying glass next to the search field to retrieve a group of students in a
specific status.
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* Choose the appropriate status from the list and click on “OK”
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Adding Filters

« Filters: to search by even more specific criteria, you can use the filter feature at the bottom of the
bﬂﬂl’ﬂ]‘l screen. Click on *Add Filter™

Add Flttar Load Pre-defined Filters Save As Pre-defined Filters |

More Filters

| Add Filter | Load Fre-defined Filters | Save As Pre-defined Filters

| 1 'Abﬂ ut Me contains 'soccer |Remove | Edit|

|Remove | Edit
| 'Birth Date is between “19990812' and 20000811"




2017 Standard Search Terms for ‘About Me’ Field
Please Note: In order to search for these terms they will be inputted exactly as written below. The grayed out
comments are not to be used; they are only an explanation. Highlighted terms are new to the list.

Placement Info

AFS family

(previous tie to AFS)
Allergies

Allergy: No cats

Allergy: No cats in bedroom
Allergy: No cats indoors
Allergy: No dogs

Allergy: No dogs in bedroom
Allergy: No dogs indoors
Blind

Traits/Characteristics
Academic
Animal lover
Artistic
Cheerful
Energetic
Family oriented
Funny

Good with kids
Independent
Leadership

2017 About Me Search Terms

Tennis
Track
Volleyball
Water polo
Wrestling

Interests

After school clubs
Attends weekly religious
services

Aviation



https://www.afswiki.org/w/uploads/d/da/2016_Standard_Search_Terms.pdf
http://www.afswiki.org/w/uploads/a/a5/Search_Terms_NH17_2.pdf
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m Host an international
exchange student
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Programs US4
You could bring a student like this into your home!

Meet Elias from Germany

Servica Ref: 1865742
Gender;

Age (at amival):

Program length:

Graduation Data: ~ June 2015
Raliglon: protestant

Elias is an independent and goal-oriented young man. He is very open and approachable and enjoys
meeting new people. He likes spending time with his large family and playing ping-pong with his
friends. He also enjoys ballroom dancing and has been practicing it for some time. Elias keeps up to
date with social and political issues and wants to learn all about the US and American culture. He
excels in school and is interested in a variety of topics, especially math. He plans to try as many new

things as possible while abroad and can't wait to share his life with his new family and friends!

Good to Know

ABOUT ME:

Allergy: Mo dogs, Allergy: No dogs in bedroom, Allergy: No dogs indoors, Allergy: Mo cats in bedroom, Allergy:
Mo cats indoors, Allergies, Rural, Protestant, Academic, Good with kids, Independent, Energetic, Leadership,
Sporty, Family oriented, Dance, Computer, Politica/Social issues, Recreational sports, Movies

MEDICAL & HEALTH:
Slight allergy o dust mites and hay faver - uses medication as needed, Asthma - controlled with medication

LIVING WITH PETS:
Mo cats, Mo cats indoors, No cats in bedroom, Mo dogs, No dogs indoors, Mo dogs in bedroom

Comments: Allergic to animal hair (especially cat and dog)- Uses allergy medication




Letter to Host Family

Dear Hostfamily,

first of all, I'd like to thank you for yvour interest in taking an exchange
student into your family. That's a great possibility for me to learn a lot and
to have a lot of fun.

In this letter, I would like to tell yvou something about me, my family,

where | live and what [ do in my free time.

My name 1s Elias, I'm now 15 years old, but when I'll come to the USA, 1
will be 16. I was born the year 2000 in a city, which is located pretty much
in the center of Germany and has about 250,000 inhabitants. When my
little sister was born in 2002, we moved to a village (20 minutes from the
city by car) where we live now. Our village is very nice, is located next to
a forest and has about 1300 inhabitants. We have a kindergarten, a
restaurant, a bakery, a kiosk, a flower shop, a butchery and some farmers
which can easily be reached by foot.




GenerateBiosPreview.aspx

FS Email Composer
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The attachment below contains information abeut the following stud
1. Student Name: Elias (Male from Germany)

Allie Auger Birchm
Team Development S st- Southern New England/Verment/Randolph AFS-USA

Email: abirchmeier@afsusa o

¥ Use Default Template



1. Go to Hosted Participant in the left side orange column:
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2. Retrieve a list of applicants, or to retrieve a specific student enter student’s name in the
“English First Name™ and “English Last Name® search fields.

Englizh First Mame Englizh Las! Mame
femando I
Hosting Staff Gontact Hosi Region
| | (A1
Host distributian HostiWelcoms

[

M Frasult

50 |
ol =5 h oo AL e[| v 0 Excprodt onby. Onesorean vesull bs imied by 2000 records.

Add Filter | Load Pre-defined Fitters | Az Pre-defined Fillers | (LosdiSave function ks for LISA snd INT only)




3

3. Click on the student’s service reference number:

Record(s) found: 1 [Click here to = otal number of records matching the ch criteria]
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4. Next Click on View application which 1s about halfway down the screen:
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Z Print For Schoal

[4]) Cower & 2] Personal {13} Placement & [mewntond AN Blank Fosms)
: : [Print This Fam]
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6. To view, print, or save a PDF of the entire application, click on “printable version™ and
then double click on the PDF next to “print all forms (volunteer version)’:

Frint all farms{Volunteer Version)

7. Click on "open’ or “save to view the application and/or save a copy to vour computer.




Thank you
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